
 

 
 
 
 

 
24th February 2021 

 
 
Re: Year 1 – Mrs Mutch 
 
Dear Parents / Carers, 
 
I am writing to inform you of changes that will be in place for Mrs Mutch’s class when our school is 
able to reopen for all pupils on Monday 8th March. Mrs Mutch is pregnant and under current DfE, 
Government and Local Authority COVID guidelines, members of staff cannot work face to face with 
children within the “normal” classroom setting when they enter their third trimester. This means 
that Mrs Mutch will have to work from home or socially distanced with small groups, until she 
officially begins her maternity leave in the Summer Term. I would like to provide you with an update 
of the arrangements which will be in place from Monday 8th March. 
 
Although Mrs Mutch will be working from home, this does not provide us with a viable daily solution 
for working with our Year 1 children. We are therefore very pleased that two of our current staff, 
with extensive experience of teaching Key Stage 1 have agreed to change their roles until the end of 
the year to teach the class. Mrs Woods (Year 2 teacher) will increase her working week and teach 
the children on Monday, Tuesday and Wednesday. Miss Kavanagh (Deputy Headteacher) will teach 
the class on Thursday and Friday. Mrs Woods and Miss Kavanagh have experience of previously 
working together and sharing responsibility for a class. This option provides our children with quality 
teaching from our own experienced staff that they already know. 
 
To help with a smooth transition, Mrs Mutch will still be involved in weekly and daily planning 
sessions. The Year 1 staff will continue to plan together to ensure equity of provision for all children 
within the year group. There will also be a thorough hand over of all information from Mrs Mutch to 
Mrs Woods and Miss Kavanagh. 
 
I am sure you will join me in wishing Mrs Mutch well for the time that lies ahead and as always, 
thank you for your continued support. We look forward to having all of our children return to school 
on Monday 8th March. 
 
Yours sincerely, 
 
 
 
 
 
Mr E. Flood   
Headteacher 
 


