
                                                       
 

 
ENGLISH AND LITERACY POLICY  

 
St Paschal Baylon Catholic Primary School 

 
Statutory requirements for the teaching and learning and the requirements of 
English are laid out in the National Curriculum English document (2014) and in 
the Communication and Language and Literacy section of the Revised Early Years 
Foundation Stage (2012). 
 
At St Paschal Baylon we aim to develop pupils’ abilities within an integrated 
programme of Speaking and Listening, Reading and Writing. Pupils will be given 
opportunities to interrelate the requirements of English within a broad and 
balanced approach to the teaching of English across the curriculum, with 
opportunities to consolidate and reinforce taught literacy skills. Teachers are 
creative in their approach to teaching, as we believe that children learn best when 
they have real interest or are given real life opportunities. 
 
In the Foundation Stage children should be given opportunities to: 

 Develop their communication and language skills through a rich language 
environment. 

 Express themselves and listen and speak in a range of situations. 

 Link sounds and letters and begin to read and write. 

 Become immersed in an environment rich in reading materials to ignite 
their interest.  

 
At Key Stage One 

 Children should learn to speak confidently and listen to what others have 
to say. 

 They should learn to read and write independently and with enthusiasm. 

 They should use language to explore their own experiences and imaginary 
worlds. 

 
 



At Key Stage Two 

 Children should be able to change the way they speak to suit different 
situations, purposes and audiences. 

 They should read a range of texts and respond to different layers of 
meaning in them. 

 They should explore the use of language in literacy and non-literary texts 
and learn how the structure of language works. 

 
 Reading aims: 
 
The school aims to: 

 Foster a positive attitude and nurture a love of reading 

 Have an interest in books and read for enjoyment 

 To foster independent readers 

 To achieve an adequate level of literacy in all pupils 

 To enable children to read for information, with understanding, in 
purposeful situations. 

 Develop comprehension skills through reading a range of stories, poems and 
non-fiction materials. 

 
Writing aims: 
Composition  

 To understand a range of text types and genres- be able to write in a 
variety and forms appropriate to the situation. 

 To write for a widening range of audiences 

 To encourage children to recognise the importance of sentence construction, 
punctuation, grammar and correct spelling and use in their own writing 

 To read and write with confidence, fluency and understanding, 
orchestrating a range of independent strategies to self-correct and monitor. 

 For children to develop the powers of imagination, inventiveness and critical 
awareness. 

Transcription 

 For the children to write in a clear, fluent and legible handwriting style 

 For children to be able to spell accurately and know the relationship between 
sounds and words.  



 
 
 
Spoken language aims: 
 

 For the children to experience drama, role play, presentations, 
performances, improvisations and debates. 

 To develop and sustain ideas through talk 

 For children to successfully work with talking partners. 

 To maintain concentration and take part in collaborative conversations. 

 For children to have a suitable technical vocabulary to articulate their 
responses. 

 To develop a growing vocabulary in spoken and written forms. 

 To speak audibly and fluently with an increasing command of Standard 
English. 

 
 
 
Foundation Stage  

 
Children in the foundation stage focus on the prime area of Communication 
and Language and the specific area of Literacy from the revised EYFS 
curriculum. Literacy skills are taught through sharing big books, modelling, 
storytelling, Phonics and guided reading. The children use books as a springboard 
for their imagination. The children then take that into their own direction of 
learning. Emphasis is based on children’s own experiences and prior learning (i.e. 
sounding out words using their knowledge of phonics and visual memory of tricky 
words). Speaking and listening plays a vital role in this process. 
 
Children’s learning and competence in communicating, speaking and listening, 
being read to and beginning to read is supported and extended. We ensure that 
the children are given opportunities for writing in many areas of continuous 
provision, as well as having designated areas for literacy in the classroom. 

 
 
 



How is English taught?  
 
All children are taught English through the National Curriculum. Children are 
able to progress from the expected level for their age, as their individual abilities 
allow.  Children’s progress is continually being assessed to ensure children are 
working within their age related expectations. Children falling below these 
standards are identified and interventions take place in an effort to narrow 
these gaps. These could take the form of one to one time, focus groups and 
additional support from the teacher and LSOs. 
English is taught daily and where possible cross-curricular links are made and 
encouraged. This ensures that writing standards are maintained across the whole 
curriculum. 
Basic literacy skills and ‘superstar’ sentences are also taught each day. 
Spelling strategies are taught in discrete lessons each week using the LA Spelling 
toolkit. All children from FS to Y6 have a weekly spelling test. 
Grammar and punctuation is taught discretely, within English lessons and 
referred to, when appropriate in other subjects. 
Where possible we use whole texts to support the teaching of writing. This promotes 
reading for pleasure, gives access to carefully chosen texts, contextualises learning 
and demonstrates models for writing. 
 
How is English planned? 
The school has adopted the Lancashire English plans and these are used to guide 
teaching and learning in each year group. In addition teachers write mid- term 
plans which identify the genres, texts, SPaG, handwriting and homework the 
children will be covering in a half term. Cross curricular links are identified.  
Teachers write weekly plans which include the teaching objectives and outcomes 
for that week’s work. The weekly plan serves as an aide memoir for teachers and 
is completed prior to the beginning of the week, based on an evaluation of the 
previous week’s learning. 
 
 
Approaches to Writing 
Writing is taught through shared, guided and independent writing. The teachers 
follow a specific teaching sequence of Immerse, Imitate, Innovate and Invent for 
each writing unit and these include the teaching of grammar, punctuation and 
vocabulary. Grammar and punctuation is taught both discretely and as part of 



daily English lessons. Standards are assessed over a range of writing produced 
each term. Next steps targets are identified and this informs teacher planning. 
End of key stage writing is moderated between schools in the local area.  
We have a creative approach to the teaching of writing and children experience 
topic days and whole school writing projects. Engaging texts are used as core focus 
for much of the teaching.  
Superstar sentences are introduced in KS1 and KS2. In KS1 sentence types are 
taught in English lessons. In KS2, Superstar sentences are taught for fifteen 
minutes each day and certificates are presented each week at an awards 
assembly. These are displayed in the classroom.  
 
 
Approaches to Reading (see reading policy) 
 
 
Approaches to Handwriting 
 
At St Paschal Baylon we use the Nelson handwriting scheme. 
Reception- children are taught rhymes and relaxations to prepare the children to 
write. They are guided on pen grip and posture. Children are taught how to write 
all upper case and lower case letters and numbers to 0-9. 
Children with poor fine motor control work in dough gym groups to develop arm 
and hand muscles. There is a ‘Funky fingers’ area in the classroom to help 
develop fine motor skills. 
 Year 1-the children are introduced to the four handwriting joins. Joined up 
handwriting is introduced as soon as the children are secure in the movements of 
each letter. 
Year2- further opportunity to revise and practise the four joins. Children are 
then taught how to join certain letters. 
Years 3-6 continue to practise and develop skills. 
 
All handwriting around the school is based on the Nelson handwriting style. 
Teachers are committed to writing in the Nelson handwriting style. As the scheme 
is introduced this will be used on the board and in children’s books. 
Pens are introduced for handwriting lessons in Year 3. In Year 4 the children 
will have opportunity to gain their ‘pen license’ and use pens in their independent 
work. 



Children will use blue Manuscript handwriting pens.  
 
Approaches to Spoken language and Listening  
Interactive teaching strategies are used to engage all pupils in order to raise 
reading and writing standards. Children are encouraged to develop effective 
communication skills in readiness for later life.  
Speaking and listening skills are taught in each year group and permeate the 
whole curriculum. These are built on year on year and progression is made 
throughout the school. Strategies such as Talk Homework are used to develop these 
skills.  
 
 
Cross-Curricular Opportunities 
 
Teachers will seek to take advantage of opportunities to make cross-curricular 
links. They will plan for pupils to practise and apply the skills, knowledge and 
understanding acquired through English lessons to other areas of the curriculum. 
This is reflected in the quality of writing in children’s books in other subject 
areas. 
 
How is pupil progress in English assessed? 
 
Work is assessed in line with the school’s Assessment Policy. 
  
Foundation Stage 

 At the beginning of Foundation Stage, children complete an NFER baseline 
test. This is a practical assessment and also includes observations. This 
checks if children are working at their age related expectations and those 
children at risk of delay are identified.  Areas of development are noted 
and this feeds into planning and classroom provision. Additional assessments 
take place in November, February and June to ensure progress is being 
made. Phonological progress is assessed at the end of each half term and 
this determines the ability group the children are taught in and their next 
steps for learning.  

  On-going assessment is an integral part of the learning and development 
process. Formative assessments are made through systematic observations 
and these are used to plan the children’s next learning experience. 



 The EYFS Profile sum up the children’s learning achievements at the end 
of Foundation Stage. Children are judged to be ‘Emerging’, ‘Expected’ or 
‘Exceeding’ 

 
 
Key Stage 1 and 2  

 From Years 1-6 children’s writing is assessed across a range of pieces each 
term. Teacher assessment judgements are entered electronically into our 
pupil tracking system. Writing which is being assessed must be independent 
and consistent. 

  Standards are assessed over a range of writing produced each term. Next 
steps targets are identified and this informs teacher planning. End of key 
stage writing is moderated between schools in the local area. 

 All year groups attend learning network meetings for cross school writing 
moderation.  

 Reading assessments are completed using the same timeframe. 

 Children in Year 1 complete the Phonic Screening Check in the summer 
term. 
 

How is English monitored? 
 
The English Co-ordinator and the senior management team is responsible for 
monitoring English.  This involves looking at planning, learning walks work-
sampling, moderation and discussion with staff.  Pupil tracking sheets are 
monitored in Key Stages during termly Pupil Progress Meetings. Good practise is 
also shared amongst staff and lessons are observed as part of Continuous 
Professional Development. 
Good practise is also shared between schools and visits are made to and from our 
setting.     
 
Parental Involvement 
 

 Autumn ‘Meet the Teacher’ 

 Reading workshops 

 February parents evening 

 Review meetings 



 Written annual report 

 Parents reading with children 

 Reading diaries 

 Book week 

 World Book Day 

 Poetry Day 

 Everbody Writes Day 
 
Inclusion Statement 
 
We aim to provide for all children so that they achieve as highly as they can in 
English according to their individual abilities. We will identify which pupils or 
groups of children are under-achieving and take steps to improve their 
attainment. Gifted children will be identified and suitable learning challenges 
provided. 
 
 
Additional Support for Targeted Groups of pupils 
 
Focus groups and one to one time in FS, Y1 and 2 
Targeted boys’ reading- one to one support. (morning) 
Lunchtime reading support. 
Socially Speaking in Years 1 and 2 
Booster Focus Groups in Year 5 and 6 
Reading clubs in Y3 and 4. 
 
SEN SUPPORT 
 
Children identified as needing English support have an IEP, written and delivered 
by the class teacher. Teaching assistants play a key role in delivering intervention 
programmes and supporting children’s learning. Children, who are substantially 
below National Curriculum expected age related levels, are targeted in these 
groups. 
 
 
 



Equal Opportunities 
 
Access to all aspects of the literacy curriculum is based on academic suitability 
and appropriateness, regardless of sex, race, disability, religion or belief.  
 
Disabilities 
 
 In accordance with the statutory requirements the school aims to make the 
curriculum accessible to all pupils as far as is reasonably practicable.  The school 
has an Accessibility Plan which is available to parents on request. 
 
Extra curricular activities 
 
Debating club 
Book club 
Reading club 
 
Homework 
 
Homework is used to support and reinforce the daily teaching of English. This 
includes reading practice, weekly spelling and tasks to reinforce skills taught in 
class. If appropriate, cross-curricular activities are also given. 
 
 
 

Role of the Literacy Co-ordinator 
 

SUPPORT 
Maintaining the subject 

DEVELOPMENT 
Promoting the subject 

Advising Colleagues: 
 
About the subject (know what) 
About teaching the subject (know 
how) 
Auditing and supporting staff in 
their CPD 
 

Keeping Yourself Informed: 
 
Awareness of new initiatives 
Personal Professional Development 
Taking the lead in policy development 



Managing Resources: 
Storage 
Stock taking 
Ordering resources 
 

Disseminating information 
to Others: 
To staff 
To Governors 
To Parents 
Staff development matters 

Liasing with Others: 
Headteacher 
Staff in the school 
Staff in other schools 
LA personnel 
Inspectors 
Parents 
Other stakeholders 
 

Preparing/Reviewing  
Working Documents 
Policy Statement 
SIP 
Assessment and Record Keeping 
Monitoring and Evaluation of Teaching and 
Learning 

 Pupil progress 

 Provision of literacy 

 Quality of the learning environment 

 Deployment and provision of support 
staff 

 
 
The Governing Body 
Regular reports are made to the governors on the progress of English provision. 
This policy will be reviewed every three years, in light of changes to legal 

requirements. 
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